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Windows7 O?ice2010 Mastering is the one to help computer users of Windows 7 and O?ice2010 operation quick
start. improve. and can learn so the basis used books. The main contents include: the composition of computer
to purchase their own computer. install Windows7 operating system. Windows7 basic operation. keyboard and
mouse use. personalize the operating environment. the computer. enter text. Pinyin and Wubi input method use
and management of computer resources. setting file and folder attributes. use the system comes with
attachments. Internet basics. installation 0?ice2010. Word2010 familiar user interface. create and edit
documents in document set bullets and numbering. special layout of the document. insert a picture in the
document. and clip art. use WordArt and text boxes. familiar with Excel2010 user interface. editing Excel
spreadsheet. Excel spreadsheet data in computing and beautification. WordExcel advanced applications. a
variety of online life. e-mail use. common use of external hardware. computer use. computer security and
maintenance. Word and Excel integrated application case production of such knowledge. This book is rich in
content. practical. divided into three. each one another by a number of chapters. from Windows 7 and an
introduction to O?ice2010 began to explain. until the user can fully conversant with the operating system and
the 0?ice of the operation. To enhance the user grasp the knowledge points of the chapters. the book arranged
for the consolidation exercise. Youwenyouda. knowledge expansion. etc. and have added a page footer with the
page-related operations knowledge. tips and expert advise and make many readers may imagine. to address
the study questions. This book comes with a DVD disc. including some examples of...
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